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Discover who you are, what really interests you, and what your life’s purpose is by connecting with the career services department in the AQ Advantage Center during each year of college.  
First Year: Self-Assessment and Career Awareness
· Enroll in CD-100. Review career assessment tools (values, interests, and skills) and begins the process of learning more about yourself.  
· Develop a resume. Showcase your education and skills through this important document.  This is also something completed during CD-100 (along with a cover letter).  
· Join a student organization, volunteer and/or get a job on campus.  You may find a listing of on-campus jobs on Handshake at http://www.aquinas.edu/handshake.
· Attend the Summer Jobs Fair during the spring semester. 
· Implement a personalized graduation plan.  Meet early with a career coach and your faculty advisor to help gain a clear direction of your goals as well as aid in choosing majors, minors, courses, potential study away and internship opportunities.  
· Choose your courses wisely.  Use core requirements and elective classes to investigate academic majors of interest. The gift of a liberal arts education in the Catholic Dominican heritage is the focus on the four pillars of prayer, study, community, and service which creates a holistic individual.
Sophomore Year: Experience Leadership
· Complete your Handshake Profile. Handshake is where all internships and jobs are posted on campus, on-campus interviews are scheduled, and where you will upload your resume. 
· Secure an internship, on-campus job, or summer employment.  Use every opportunity to build your experiences and connections. Check Handshake at http://www.aquinas.edu/handshake. 
· Take an active role in student organizations. Build on your involvement from your first year. Leadership positions in student organizations will develop your communication, teamwork, and problem-solving skills.
· Conduct informational interviews! Identify professionals within your area of interest to learn more about career fields, gain exposure, and build networks. 
· Participate in Take a Saint to Work during the academic break for the fall or spring. Information available in the AQ Advantage Center. 
· Discuss career goals and plans with your faculty advisor. Learning is a process. Staying in touch with academic departments and the AQ Advantage Center will assist you with developing valuable connections.
· Declare your major and continue to explore your academic interests. Now is the time to officially declare your major to make sure that you stay on track to graduate in four years.
· Study away or participate in an off-campus program. There are many opportunities for you to go off-campus for a semester or a short-term experience to learn about the world around you. 
Junior Year: Set Clear Goals
· Solidify relationships with faculty members. Faculty members are a vital resource for your learning.  They also provide letters of recommendation to graduate and/or professional schools as well as a network in your career field. 
· Meet with a Career Services staff member.  Formulate your job or graduate school search timeline and plans. 
· Take on leadership roles on-, and off-campus. Get professional experience through on-campus research, an internship, on-campus employment, volunteer work, or a summer job. Remember to check Handshake at http://www.aquinas.edu/handshake. 
· Join student chapters of professional organizations. This can provide access to career information and begins the important task of networking. Speak with your faculty advisor about recommended organizations for your major.
· Research graduate/professional school options.  Learn about the application procedures and deadlines so you can optimally prepare.
· Participate in career fairs and career-related events.  Job Pursuit Fall and Spring Career Fair in downtown Grand Rapids, and other events will help you to explore your options and network with potential employers. 
· Network with alumni. Participate in alumni networking events such as the Aquinas Alumni and Friends Breakfast Meetings on campus.  Information available on the AQ Alumni Facebook page. 
· Develop your LinkedIn profile.  LinkedIn is the platform for professional networking and is essential for internship and job seekers. Assistance with completing your profile will be available in CD-401. 
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· Enroll in CD-401. Use this 8-week course as a job/graduate school boot camp to kick your plan for life after Aquinas into high gear. 
· Design a timeline. Meet with the Director of Career Services to draft a cover letter, revise/update your resume, and complete your personal statement for graduate/professional school. 
· Identify references. Ask faculty, staff, and/or employers to be references for you.
· Complete a mock interview. This will help you prepare for your graduate school and/or job interview.
· Continue to gain experience. Use every opportunity to get an internship, work-related experience, or volunteer opportunity. 
· Formulate a “Parallel Plan.” If life throws you a curveball, being prepared will make a big difference.  Anticipate the unexpected so you can have a plan for bouncing back from a set-back while preparing for the future. 
· Network!  Participate in career fairs, workshops, and alumni events to build your network of contacts in your areas of interest.  Alumni, young professional groups, and LinkedIn are just a few resources to utilize.
· Apply for the Advantage Center Honor Cord if you have completed one of the three experiences (internship, research, or semester-long study away).   
Questions? Contact the career services office in the AQ Advantage Center to schedule an appointment with a staff member to help you develop a personalized plan.  
Aquinas College Advantage Center  Mother Victor Flannery Hall 616.632.2126 careerservices@aquinas.edu
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